Job Title:  Controller
Job Summary:   Manages and protects hotel financial assets by maintaining accurate and timely financial reporting, ensuring acceptable levels of internal control.  Complies with all federal, state, and local regulations, while safeguarding the owners/investors assets and focusing on the profitability of the business.
Job Duties:
· Directs and coordinates the annual budget process for financial and capital projections.
· Develops and oversees the implementation and use of accounting audits to ensure required data, procedures and records are reviewed.

· Prepares accurate and timely cash flow statements and manages receivables, payables, cash balances, control mechanisms and timely deposits of all funds.  Performs timely profitability evaluations.
· Ensures hotel’s compliance with all regulatory licenses and permits, leases, contracts, legal agreements, and the proper execution of operational taxes.

· Hires, trains, develops and reviews the performance of department personnel.

· Performs other duties as assigned.

Qualifications:

· Bachelor’s degree in Business, Finance or Accounting or equivalent combination of education and experience.

· Minimum of five years of related progressive experience, preferably in a hotel accounting environment.
· Demonstrated ability to achieve desired results.

· Excellent leadership and management skills.

· Excellent verbal and written communication skills.

· Strong analysis and problem-identification/resolution skills.
· Advanced computer application knowledge.
